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1. Please go to URL: http://unipune.ac.in
Click on Guesthouse SPPU link. (As shown in following image)
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Please click on Main Guest House or Academic Guest House. You can view room details as

shown in
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4. After clicking on Book Room you will redirected to login page as shown in following image.

Savitribai Phule Pune University = Guest House Management

Ganeshkhind, Pune-411007

# Home

# Login

Usemame
UserName * ”
A
Usermames w
—Password -&a
Password *
Password m

@ Show Password

Captcha Verification &
™

I'm not a robot

LogIn

University Employees
University employees should login with their HRMS credentials. (Employee 1D and Password)

Registered Teachers
Registerad teachers should login with their teacher profile credentials,

Public Users
Public user must have to create their accounts after creating account login with mobile number
and password.

Create Account

Forgot password?

e Contact Us
Technical Queries
& ghms.support@pun.unipune.ac.in

Administrative Queries

= dyhmanager@unipune.ac.in
Main Guest House

L +020 2562 2520 / 21
Agademic Guest House

. +020 2562 2570

1. University employees must have to use their HRMS credentials i.e. Employee ID and
Password.

ii. Registered Teachers must have to use their teacher profile credentials. E.g. username like
52201585897

iii. Public users must have to create their account of Guest house management system by

clicking on Create Account link as shown in above image. By clicking on create account

you will redirected to following screen.

@ Savitribai Phule Pune University
Ganeshkhind, Pune-411007

= Guest House Management

# Home

% Login

25/hug/2028 120533 P

Register 10 digit mobile
Number
Mobile =
7709191343
Email *

Valid Email ID

kaleaza@gmai.com

Password Password
@ Showi Pa: d

Confirm Password

OTP Sent on your

mobile number

ve Time Password (OTP

P in 03:26 minutes,

Screen shot — 1 Registration

e Mobile Number: Enter 10-digit mobile number. Use mobile number as username and also

used for further communication.




e Email: Enter valid email will be used for further communication. You will get all
updates on your email.

e Password: You should create strong password for account. Password should be within 8
to 10 characters. ! @ # $ % Special characters are allowed.

e Confirm Password: You should enter confirm password which similar to Password for
the confirmation.

e Entering mandatory information click on Verify Mobile. You will get OTP (One Time
Password) on your mobile. Please enter 6 digit OTP and click on Register button. After
successful registration you have to use mobile number and password to login. (as shown in

above image)

5. Login to Guest house management portal. After successful login all users including university
employees and registered teachers must have to save their basic information like Name,
College/Department/Institute/Organisation, Email, Mobile, Designation, Gender, Guest Type and
Address.(as shown in following image). Entering all information click on save button. Information
will be save and you will be redirected to dashboard. Now you will be able to book room

ATT0919343 @ asmagren s

@ Savitrial Phule Pune University = Guest House Management
Ganeshkhind, Puns-411067

# Home

Create / Update Profile

Ashok Kale leaaa@gmail.com

College / Institute / Department / Organisation

* College / Institute / Department / Organisation * Mobile

Testing, Ahmedragar Tak Anmednagar Dsh Abmednagar, Pincode: 414110 77081971343

Designation %

* Designation * Gende!

Software Developer @Male © OFemale CTr d

Address
" iest Type fm "
© Other Testing, Ahmednagar Tel: Ahmednagar Dist Ahmednagar, Fincode: 414110
Pl
Cancel

6. Dashboard — On dashboard your basic details has shown. If any change in profile details, please
click on edit button as shown in following image.

&7709191343 @  25/mugnmo 124620 P

@ Savitribai Phule Pune University = Guest House Management Click here to
Ganshiind, Puns-411007 update profile

details
| # Home ! Click here_for new
booking

Click here for new
booking

Booking History

& Logout

Mo baokings till now:

Ashok Kale #
& Software Developer

1 Testing, Ahmednagar Tal: Ahmednagar Dist Ahmednagar
Pincode: 414110

# Testing, Tal: Ahmednagar Dist

Pincode: 414110

= kaleaaa@gmail.com

7700101243




For new booking please click on New Room Booking Button or in menu click on Book
Room. You have fill following information for booking a room (as shown following image).

i.  Guest House: Select type - Main Guest House or Academic Guest House.
ii.  Date for Booking: sclect date of booking
iii. =~ Type of Room: Select Room Type - VIP or Non AC
iv.  No. of Rooms: select no. of rooms to be booked
v.  No. of Person: Select no. of persons to be occupying the room.
vi.  No. of Days: Duration of stay by entering no. of days.
vii.  Booking for: Select booking for self or others.
viii.  Type of Work: Select type of work - SPPU Official or non-official.

@ Savitribai Phule Pune University = Guest House Management ATT09191242 B IS/Awg2e0 10458 A
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Select Room Type

VIP % 750 per day Non AC % 200 per da

® 4 rooms Availab] (O 10 rooms Avail
booking for
*No. of Days Enter No. of Days - Boking fo SelfOthers = Type of wark Type of Work

1 ®@seit O Others @spruotical O Private

Select No. of Rooms Select No. of Persons

* No. of Persans

<

Entering mandatory information, click on Proceed button. By clicking on proceed button you will
be redirected to guest details page.

Note: - Room availability checked against no. of rooms and no. of days. If no. of rooms not available
for specific days, then system will shows room(s) not available on particular date.

Guest Details

You have to fill guest details like Mobile number, Guest Type, Name, type of work, Email ID,
Gender, Address and College / Department / Institute Name(as shown in below images).

In case of University employees and registered teachers photo identity proof is not required. If you
have selected work type as SPPU official, you have to upload official document. Entering
mandatory information click on Add Guest button. You can add multiple guests as per you have
selected no. of persons in booking window.
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-
Guest Details E
| +# Book Room

Py
Guest Type
Add Guest 1 Mobile Number 7/

Mobile Number *

* Guest Type
700191343 Name of the Guest O Teacher O Employee ® oan s
—ype of Worl
Mame * * Type of work- ~

Ashok 3l ® sPru Official O Private

®mate O Female O Transgender

Address J
- Cotse it st (__OONOgeMStte/Organisation
Testing. Ahmednagar Tak Ahmednagar Dist Ahmednagar, Pincode: 414110 14110

Testing, Ahmednagar Tak: Ahmednagar Dist: Ahmednagaf’ Pincode: 414110
C Identity proof document j 4 | If work type selected as official then upload official order | &

Photo Identity Proot* —— Official Document V
Choose File | No fi e | No file chos:

i chosen

Click on Add Guest R it

If you wish to delete guest then you can easily delete guest by clicking delete button. You can easily
view or edit document by clicking on view or edit buttons.

@ Savitribai Phie Pune University = Giiost Hoxrsa Manmgemant P R Te——
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# Home

Guest Details

View Document Edit Document
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Offical ® &

Add Guest 2 Delete Guest
uesf

Mobile Number *

1 Ashok Kale 7700101243 ksleszs@gmasileom Male Official Othar.

* Guest Type,

O Teacher O Employee O Other

= Type of work

Orsppu official O Private

* Gender
Enter mail id Omale O Female O Transgender

Address * College / Department / Institute Name *

Enter College / Department ¢ Inst

4 2

8. Submit booking request for approval when all guest details has been added. See the image below.

@ Savitriiai Phule Pune University

TI09191243 @ 2s/msgrm0 2302
= Guest House Management &
Ganeshibind Pune-411007

# i

Guest Details
| # Book Room
I S S O 2 N S 0

Personsl ® 2 -
1 Ashak Ksle 7709191243 kalezaa@gmsil.com Male Gfficial Other 8
ofiasl @ &

Click here to Submit for
Approval

Gopsle Nitesh & 8305828203 gopslenitesh23@gmail.com Male

I Submit for Approue: i

Offical @ &

Status of booking easily viewed in Booking History tab on dashboard (as shown in following
image).



@ Savitribial Phute Pune University
Gaeshating, Pune-411007

= Guest House Management

ATI0NIIZAT B ihugme 328 P

|« e
# Book Rocr Profile Details = Booking History
Ashok Kale # sn e HNo. No.of Mo, of s Creation et
B2 Softwars Devslapsr No. Rooms Guests Days Summary
1 Testing Ahmadnagar Tal: ANmednagar Dist Anmednagar. Bincods: 414710
L= et Pincade 4TI 1 2008000011  25/08/2020 2 2 1 25/08/2020

W kslezza@amaiicom
7708107343

Shawing 11 1 of 1 entries

Reception will accept or reject request within 24 hours from creation of request. You will get SMS

on your registered mobile number when action taken on your request either approved or non-

approved.

10. When reception accepts your booking request, reception will verify all documents you have
uploaded against all guests. If any document is incorrect, reception will reject your booking

request.

11. After acceptance of booking request, you have to make payment within 12 hours from
acceptance of your booking request. You can make payment by clicking on Payment (%) option
in booking history tab (as shown in following image). After clicking on Payment button you will

be redirected to payment details.

e Savitribai Phule Pune University
Gandikbin, Puns-411007

= Guest House Management

AT B 2/ saces e

Profile Details EI

| bome

Ashok Kale #

& Somuare Deusioper
W Testing, Ahmednagar T2t Ahmednagar Dist Amednagar, Bincods: 414110
M Testing, gar Tal.

ist: Ahmednagar. Pincode: 414110

o

Gl

Click here to make payment

Booking History

Booking request accepted. Plezse

25/08/2020 2 2 1
make payment.

1 2008000011

Showing 1 to 1 of 1 entries

12. Verify amount and click on Proceed for Payment button, you will be redirected to Online

Payment System.

R —
it 167

= Guest House Management

ATT09191242 B ISphugrimn 3

| # Book Room

Booking ID : 2008000011
No. of Days: 1
Wark Type : Official

Guest Details
S.No. Name

1 Ashok Kale 7708101243

Check In Date : 25/03/2020
No. of Reoms : 2

Mobile

Payment Details

No. of Guest : 2
Guest Type s Other

Room Type : V12
Room Charge per day : 750,00

Click here to proceed for
ealez; payment

Gender Work Type Guest Type

Official Other

2 Gopale Nitesh &

zle Gficial acher
Ameunt | ¥ 150000
Pocit e | |

13. Please verify challan details once and click on proceed for payment button. After clicking on
Proceed for Payment button you will redirected to payment gateway.
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Application No. 2008000011 Challan No. 20680000034
Amount 1500.0000 Full Name Ashok Kale
Email ID kaleaaa@gmail.com Mobile No. : 7709191343

- Testing, A Tal: 4h b Dist: Ak - 3 s}
Address Line 1 Pincode: 414110 Address Line 2: ] |
City =1 State 2 |
Country 2l Zipcode

If above entry contains transaction status as CAPTURED then please click on back button
IMP NOTES

nt is debited from your b

d an: lat

COFYRIGHT & 2020 SAVITRIBA PHULE FUNE UNIVERSITY

14. Please select payment option from the available options i.e. Credit Cards, Debit Cards and Net
Banking. Fill the necessary details and click on Make Payment button.

2008000011

Payment Information

SAVITRIBAI PHULE PUNE UNIVERSITY

Credit Card

Debil Cards

Net Banking

English ~
ORDER DETAILS
> Order #: 57827825082020155728
Card Number
& RuPay» VISA Order Amount 1500.00
Expiry Date = Total Amount INR 1500.00
Month ~ | Year »

I agree with the Privacy Folicy by proceeding w

with this payment
INR 1500.00 (Tota

mount Payable)

Click here to make
payment

15. After successful transaction you will see the details as below.




= Guest House Management BTT0NIIZAZ B S/AsgImn 40305 M

Payment Details

| # Book Room

Booking ID : 2002000011 Check In Date : 25/08/2020 Room Type: VI? No. of Guest : 2
No. of Days: 1 No. of Rooms : 2 Room Charge per day : 750,00 Guest Type : Other
Work Type : Official
Gusst Datails

SiNo. Name Mobile Emait Gender Work Type Guest Type
1 Ashok Kale 7708191343 kaleaaa@gmailcom Male Official Other
z Gopsis Niten R wisie otticial Tescher

Amount ¥ 1500.00
Challan Details
Sr.No. Booking Id Challan No. Name Mobile Payment 1d Transaction ID Result Status

1 2008000011 20680000034 Ashok Kale 7709191343 109913401301 57827825082020155728 CAPTURED captured

16. When your transaction is successful, then go to Home page. On home page you will see you
booking status is Payment Done. Booking Confirmed.

e Savitribisi Phule Pune University = Guest House Management ATIONINZUZ B zmegnms avsserm
Ganashiind, Pune-411007

| -

Profile Details Booking History +

Ashok Kale # 52 e No. No.of  No.of o Crestion 5
E Davelaper No. y Rooms  Guests Days Summary At
gar Dise gar, Sincode: 414110
ot r:Pikcode: 414170 1 2008000011  25/D8/2020 2 2 1 25/08/2020

Snowing 110 1 of 1 entriss

Click here to download
receipt

17. Please download booking receipt and furnish the receipt at time of check-in and security checks at
university gates.




